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0 3alHTe MePCOHATBbHBIX JAHHBIX Pa0O0THHUKOB M 00y4aromuxcs Hxobl

Hacrosiiee [Tonoxenue o 3ammre mepcoHaIbHBIX JaHHBIX PAOOTHUKOB U 0OydJarommxcs (fganee —
[Tonoxenue) pa3paboTaHO € LENbIO 3aIIUTHl HHPOPMAIMK, OTHOCSILEHCS K JINYHOCTH M JIMYHON KHU3HU
pabOTHUKOB M OOYYaIOIIMXCSI MYHHMIIMIIAJIBHOTO OOPKETHOTO OO0IIe00pa30BaTEIbHOIO YUPEKICHUS
IIpeuncrenckas cpennss mkona (nanee — lllkona), B cootBeTcTBUN cDenepanbHbIM 3aKOHOM Ne 273-
@3 «O6 obpazoBanuu B Poccuiickoit denepanun» (B mocieqHel pelakiun), ¢ myHKToM 1 crateu 23,
cratbeit 24 Konctutyumm Poccuiickoii ®enepaumu, I'nmaBoit 14TpynoBoro koxekca Poccuiickoit
Oenepanun 1 denepanbHBIMU 3aKOHAMU  HOPMATUBHBIMU akTamu oT 27 utonsg 2006 roga Ne 149-03
«O06 nHpopmaruu, HHGOPMAILIMOHHBIX TEXHOJOTHUAX U O 3aimTe uHpopmanum», ot 27 uroist 2006 rona
Ne 152-®3 «O nepcoHanbHbIX JaHHBIX» (C ©3MeHeHUsIMU Ha 23.12.2010).

[Tonoxenue npuHUMaeTcss YnpapisiomuM coBeToM [IKombl, MMEOmUM IpaBO BHOCHTH B HErO
W3MEHEHHUS U JI0NOJIHEHUS], YTBEpKIaeTcsl MpuKa3oM aupekropa LIkomsl.

1. OO01ue moJI0KeHus

1.1. IlepcoHanbHble HaHHble — mr00as MHQOPMAIMs, OTHOCALIAsCS K OINPENeJEHHOMY WIH
OTIpeNieNIIeMOMY Ha OCHOBAaHHMH TakoW WHGpopManuu (U3NIeCKOMY JHIY (CyOBEKTY MepCOHAIBHBIX
JAHHBIX), B TOM 4YHCJIE €ro (aMHuius, UMsl, OTYECTBO, FOJ, MECHIII, JlaTa U MECTO POXKAEHUs, ajpec,
ceMeiiHoe, COLMaJIbHOE, MMYILECTBEHHOE IOJIOKEHHE, 0Opa3oBaHuE, MpodeccHs, T0XOAbl, Apyras
nH(popMaIus.

1.2. TlepcoHasbHBIC TaHHBIC pa0OTHUKA — WH(pOpPMAIUs, HeoOXoqumast paboTOIATEIIO B CBSI3H C
TPYAOBBIMU OTHOLIEHUSAMH M Kacaroulasicss KOHKPETHOro pabOTHUKA.

[lepconanbuble naHHbIE OOydarommxcs — WHpopmanus, HeoOxommmas Illkome B cBs3u ¢
OTHOLICHUSMH, BO3HUKAIOUIUMHM  MEXIy  OOy4yarollUMCS, €ro  pOAUTENsIMH  (3aKOHHBIMHU
npencraButensiMu) u lkonoi.

1.3. OGpaboTka MepcoHaNbHBIX JAaHHBIX — JEHCTBUS (ONepalunn) ¢ NepCOHANIbHBIMU JTAHHBIMH,
BKJIIOYasi cOOp, CHCTeMAaTH3allMio, HAKOIUICHHE, XpaHEHWEe, yTOouHeHHe (OOHOBJICHHE, MU3MEHEHHUE),
UCIOJb30BaHUE, pPACIPOCTpaHEHHE (B TOM YHUCIE Iepenady), oOe3IMYMBaHHE, OJIOKHPOBaHHE,
YHUUTOKEHNE IEPCOHANIBHBIX JaHHbIX.

PacnipocTpaHeHne INepcOHalbHBIX JAHHBIX — JEHCTBUS, HaNpaBICHHbIE Ha Iepenavy
MEPCOHANBHBIX JAHHBIX OINpEAECNEHHOMY Kpyry Il (Ileperaya MEepCOHANbHBIX JaHHBIX) WJIM Ha
O3HAKOMJICHHE C TIEPCOHAIBHBIMM JAaHHBIMM HEOTPAHMYEHHOIO Kpyra JHIl, B TOM 4YHCIIE
00HApOIOBaHNWE TIEPCOHANBHBIX JMJAaHHBIX B CPEACTBAX MAacCOBOM HWH(pOpMAIWH, pa3MEUICHHE B
MH(POPMALMOHHO-TEIEKOMMYHUKALMOHHBIX CeTSX WM IPEJOCTaBICHUE JIOCTyNa K MEePCOHAIbHBIM
JAHHBIM KaKHUM-JTHOO WHBIM CIIOCOOOM.

Vcnonb30BaHue NEPCOHANBHBIX JaHHBIX — AEHCTBHS (Omepalyu) ¢ NepCOHAIbHBIMU JIaHHBIMH,
COBEpIIAEMBIEC OINEPATOPOM B LENAX HPUHATUS PEIICHWM WM COBEpPLICHUS HHBIX JCUCTBUM,
MOPOXKAAIOUMX IOPUIUYECKHE TOCIEACTBUS B OTHOIIEHHM CyOBEKTa MEPCOHAIBHBIX JaHHBIX WIN
OpYyrux JUL JuO0O MHBIM OOpa3oM 3aTparMBalollMX IpaBa U CBOOOABI CyObEKTa MEPCOHANbHBIX
JAHHBIX WU IPYTUX JIUL.

OO0menocTynHple IePCOHANBHBIC JTaHHBIE — MEPCOHAIBHBIE AaHHBIC, TOCTYN HEOTPAHWUYCHHOTO
Kpyra JIMI K KOTOPBIM MPEJOCTAaBIIEH C COIIacHsl CyObeKTa NepCOHAIbHBIX JaHHBIX WM HAa KOTOPHIE B



COOTBETCTBUHM C (elnepalbHBIMH 3aKOHaMU HE pacIpoCTpaHseTcsi TpeOoBaHHE COOIIONCHUS
KOH(HIEHIINATIBHOCTH.

1.4. K nepcoHallbHbIM JaHHBIM pa0OTHUKA, MOJy4aeMbIM padOTOAATENEM M MOAJIEKAILIUM
XpaHeHHI0 y paboTojaTenss B MHOpPsAKE, MPEeIyCMOTPEHHOM JAEHCTBYIOLIMM 3aKOHOJATEILCTBOM U
HactosmuM [losmoskeHHeM, OTHOCSTCS CIEAYIOIINE CBEICHHWS, COJEpIKAIlUecs] B JIMYHBIX Jeiax
PabOTHUKOB:

— TacMOpPTHEIE TaHHBIE paOOTHUKA;

— VHH;

— KOIIUSI CTPaXOBOT'O CBUIETENILCTBA TOCYIaPCTBEHHOT'O TICHCHOHHOTO CTPaXxOBaHUS;

— KONMsI IOKyMEHTa BOMHCKOTO y4eTa (111 BOGHHOOOSI3aHHBIX U JIILL, MOJIEKAIINX IPU3bIBY Ha
BOCHHYIO CITyKO0Y);

— KOTHUsA TI0KyMEHTa 00 00pa30BaHuy, KBATM(UKAIMK WIK HAIMYUU CHIELUAIbHbIX 3HAaHUMH;

— aHKETHBIC JaHHBIC, 3aTIOJTHEHHBIE PAa0OTHUKOM MPU TMOCTYIUICHHH Ha padOTy WM B TpoIecce
paboThl (B TOM uyMcie — aBToOMOrpadus, CBEICHUS O CEMEHHOM IOJIOKEHUN PaOOTHUKA, NEpeMeHe
(bamMuITIY, HATMYAH AeTEH U WKIUBEHIICB);

— JIOKyMEHTBI O BO3pacTe JIeTel U MecTe UX 00y4eHus;

— WHBIE JIOKyMEHTBI, KOTOpBIE C YYeTOM CHenu(uKu padoThl M B COOTBETCTBUH C
3akoHoJaTenbcTBOM Poccuiickoit @enepauuu AOKHBI ObITh TNPEABABICHBI PAOOTHUKOM MpHU
3aKIJIFOYCHUN TPYAOBOTO JIOTOBOPA WU B MEPHUOJ €T0 NEHCTBUSA (BKITIOYAst METUIIMHCKHAE 3aKIIOUCHHS,
IpeabsBIIsieMble pAOOTHUKOM NP NPOXOKIACHUN 0053aTENbHBIX NPEABAPUTENbHBIX U MEPHUOIMUECKUX
MEJIUIIMHCKUX OCMOTPOB);

— TPYJI0BOH J10TOBOD;

— KOTIMY TIPUKA30B O TIpUEMe, IepeBo/IaX, YBOJIbHEHNH;

— JIM4Has KapTouka no ¢popme T-2;

— JIOKYMEHTBI O IPOXOKJICHUN PAOOTHUKOM aTTECTAINH, TIOBBIIICHHUS KBATU(HKAIINN;

— MHbIE TOKYMEHTBHI, COJIEpIKalllie CBEIEHUS O PaOOTHHUKE, HAX0XKJIEHHE KOTOPBIX B TMYHOM JeJie
paboTHHKa HEOOXOAMMO MJIsi JOKYMEHTAJIbHOTO O(GOPMIICHHS TPYIOBBIX IPABOOTHOIICHHHA C
pabOTHHKOM (BKJIIOYasi IPUTOBOPHI CyJ1a O 3alpeTe 3aHUMAThCS MeAarorHuecKoi e TeIbHOCThIO WU
3aHUMAaTh PYKOBOJISIIHNE JOIDKHOCTH).

1.5. K mnepcoHaJbHBIM JaHHBIM OOyd4aromuxcs, nomydaembiM [lkongoit u moexanum
xpanernto B lllkone B mopsake, NPEeAyCMOTPEHHOM JCHCTBYIONIMM 3aKOHOJATEIhCTBOM U
HactosmuM [losojkeHHeM, OTHOCSTCS CIEAYIOIIME CBEICHMS, COJEeprKallluecss B JIMUHBIX Jenax
oOyyJaronmxcsi:

— JIOKYMEHTBI, YJOCTOBEPSIOIIME JTUYHOCTh 00yYaromerocsi (CBUAETENbCTBO O POKICHUU HIIU
acnopr);

— JIOKyMEHTBI O MECTE IPO’KUBaHUS;

— JIOKyMEHTBI O COCTaBE CEMbH;

— TIACMIOPTHBIC JaHHBIC POAUTENCH (3aKOHHBIX MPEICTABUTEINCH) 00yJaroerocs;

— JOKYMEHTBI O TIOJy4YeHHH 0Opa3oBaHHs, HEOOXOAMMOro s MOCTYIUICHHS B
COOTBETCTBYIOIINI KJIacc (JINYHOE JIeTI0, CIIpaBKa C MPEIbIIYIIET0 MeCcTa y4eObl U T.11.);

— MOJIUC MEIUIIMHCKOTO CTPaxXOBaHUS;

— JIOKYMEHTBI O COCTOSIHHM 3[10pOBbs (CBeleHMsI 00 MHBAJIMIHOCTH, O HAIMYMHM XPOHUYECKHUX
3a00JeBaHUN, MEIHMIIMHCKOE 3aKII0YeHHE 00 OTCYTCTBUM IPOTUBOINOKA3aHUM Ui OOy4deHHs B
00pa30BaTEIbHOM YUPEXJAEHUN KOHKPETHOTO BU/Ia U TUIA);

— JIOKYMEHTBI, MOJTBEPXKJAIOUINE MpaBa Ha JOMOJIHUTEIbHBIE TApAHTUM W KOMIICHCALUU I10
ONPENICIEHHBIM  OCHOBaHMSAM, HPEIYCMOTPEHHBIM 3aKOHOJATEIbCTBOM  (pOIUTENU-UHBAIHIBL,
HETOJHAs CeMbsl, peOCHOK-CUPOTa U T.11.);

— WHbIE JOKYMEHTBI, COJEp)Kalllie IIepCOHANbHbIE [JaHHble (B TOM YHCJIE CBEICHUS,
HEOOXOAUMBIEC JUIsI TPEJOCTaBJICHUS OOydaroleMycsl TapaHTUH W KOMIICHCALMH, yCTaHOBJICHHBIX
JEMCTBYIOIINM 3aKOHOAATEIbCTBOM).

PonuTenu (3aKOHHBIE MPEACTABUTENN) MOTYT COOOIIUTH MHBIE CBEJICHUS, C KOTOPBIMU CUUTAIOT
HY’KHBIM O3HaKOMHTb PAOOTHUKOB IIKOJIBL.

2. OcHOBHBIE yCJIOBHSI IPOBeeHNsI 00pa00TKH NMePCOHATbHBIX JaHHbBIX



2.1. Illxona ompexnenseT o0beM, coaepkaHue oOpabaThIBaEMbIX TMEPCOHANBHBIX JIaHHBIX
paboOTHHKOB M oOydaromuxcs, pykoBoIcTBysAch Koncrurynumeit Poccuiickoit @enepannu, TpyaoBbM
kogexkcoMm Poccuiickoit ®enepanuu, 3akoHom PD Ne 273 ®3 «O6 oOpazoBanuu B Poccuiickoii
®denepanu» U UHBIMU (eiepalbHBIMU 3aKOHAMU.

2.2. O6paboTKa MepcOHaIbHBIX JAaHHBIX PAOOTHUKOB OCYIIECTBISETCS UCKIIOUUTENBHO B LIETSIX
obecrieueHnst cOOIOIEHUS 3aKOHOB M MHBIX HOPMATHBHBIX MIPABOBBIX aKTOB, COJACHCTBUS PAOOTHUKAM
B TPYIOYCTpOMHCTBE, OOyuYe€HHUU U TPOABIKCHHU IO CiIyxk0e, a Takke oOecredeHHs IJIUIHOU
0e30macHOCTH  PaOOTHMKOB, COXPAHHOCTHM HMYIIECTBA, KOHTPOJS KOJMYECTBA U KadecTBa
BBITIOTHSIEMON PaOOTHI.

O06paboTka MepCOHATBHBIX JAHHBIX 00YYarOIIETOCs MOXKET OCYIIECTBISATHCS UCKIIOYUTEIHHO B
nensix obecrneueHus: COOMIOACHMSI 3aKOHOB M WHBIX HOPMATHUBHBIX IMPABOBBIX AKTOB; COACHCTBUA
oOyJarmuMcss B 00y4eHUH, TPYIOYCTPOHUCTBE; OOCCIICUCHUSI MX JIMYHOW OS30MaCHOCTH; KOHTPOJIS
KauecTBa 00yueHUs U 00ecrieueHus: COXPaHHOCTH UMYIIECTBA.

2.3. Bce mepcoHanbHbIE JaHHBIE pAaOOTHHKA TMPEAOCTABISIOTCS PaOOTHUKOM, 32 MCKIIOUYEHUEM
ClIly4aeB, MPEAyCMOTPEHHBIX (QenepalbHbIM 3akoHOM. Ecnu mnepcoHanbHble AaHHbIE pabOOTHUKA
BO3MOXXHO MOJYYHUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paboToAaTenb 00s3aH 3apaHee YBEIOMHUTH 00
3TOM pabOTHHKA U MOIYYUTh €T0 MUCbMEHHOE cornacue. PaboTonaTtens AOMKEeH COOOIMUTh PAOOTHUKY
0 LEJIAX, IMPEIoiaraéMblX UCTOYHUKAX U CIOCO0aX MOMy4YEHHs] NEPCOHAIBHBIX JAaHHBIX, a TAKXKE O
XapakTepe MOoIeKAIINX MOTyUYEeHHUIO MePCOHATBHBIX TaHHBIX U MOCIEACTBHIX 0TKa3a pabOTHUKA JaTh
MIMCbMEHHOE COTJIache Ha UX IMOJIy4YEHHUE.

2.4. Bce mepcoHaJbHBIC JaHHBIE HECOBEPILIEHHOJIETHETO O00yJaroerocsi B Bo3pacre Ao 14 ner
(MasioieTHEr0) MPENOCTaBISIOTCA €ro  pOAUTENSIMM  (3aKOHHBIMU — IpefcTtaButensmu). Ecnun
MEePCOHANBHBIE JaHHbIE OO0YYalomerocsi BO3MOXKHO IMOJYYUTh TOJNBKO Yy TPETheH CTOPOHBI, TO
ponuTeny (3aKOHHBIE MPEACTABUTENH) 00yYaroOIIEerocs JOHKHBI ObITh YBEJOMIIEHBI 00 3TOM 3apaHee.
OT HHX AOHKHO OBITH MOJYYEHO MUCHMEHHOE COTJIAaCHE Ha IMOJYYCHHE MEPCOHANbHBIX JAHHBIX OT
TpeTbeil cTOpoHBI. PomuTenn (3aKOHHBIE MPEACTABUTENM) OOYYArOIIETOCs JIOJDKHBI  OBITH
MPOUH(OPMHUPOBAHBI O ENSX, MPEANOIaraéMbIX HCTOYHUKAX U CIOCO0aX MONYYeHUS MEPCOHANTBHBIX
JaHHBIX, a TAKXKE O XapakTepe MOAJEKAIIUX IMOJYYEHHUIO MEPCOHAIBHBIX JAHHBIX U IMOCIEIACTBUSIX
0TKa3a JaTh MUCbMEHHOE COTJIache Ha MX MOJyYeHHeE.

2.5. lllkona He uMeeT mpaBa Moiydarb U oOpabaThiBaTh MEPCOHAJbHBIE JaHHbIE pPaOOTHHKA,
00y4aromerocss 0 €ro MOJUTHYECKHUX, PEIMTHO3HBIX M WHBIX YOEXKICHUSX M YaCTHOM JKHU3HH 0e3
MMUCbMEHHOTO COTJIacHs paOOTHUKA, POAUTENEH 00ydaroIerocs.

[lIkona He wuMeeT mpaBa MoOJdy4yaTh M 00pabaThIBaTh MEpPCOHANbHBIC HaHHBIE PaOOTHHUKA,
0o0yJaromerocsi O €ero 4WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WIH €ro mnpogCOI03HON
NeSITeNIbHOCTH, 33 UCKIIIOUYEHUEM CITy4aeB, MPeyCMOTPEHHBIX (hefiepaabHbIM 3aKOHOM.

2.6. lllkona BIpaBe OCYIIECTBIATH COOp, epeaayy, YHHYTOKEHUE, XpaHEHHUE, HCTIOJIb30BaHHUE
nH(pOpMaLlMd O TOJUTUYECKUX, PEIIUTHO3HBIX, IPYTUX YOESKIEHUSX M YaCTHOM JKHU3HHM, a TaKKe
nH(pOpMaIINY, HAPYMIAIOUIEH TaliHy Tepenucku, TeleOHHBIX MIEPETOBOPOB, MOUYTOBBIX, TEIETPAPHBIX
Y MHBIX COOOIIEHMI:

— paboOTHHKA TOJIBKO C €r0 MUCHMEHHOTO COTJIacHs WIIM Ha OCHOBAHHUH CYJIC€OHOTO pEIlICHHS.

— 00y4aromierocsi TOJbKO C THUCHBMEHHOTO COTJIacUsl POJUTENEH (3aKOHHBIX MPECTABUTEIICH)
MAaJIOJIETHETO HECOBEPILIEHHOIETHETO 00YYaOLIETr0Cs WIM Ha OCHOBAaHUH CyI€OHOTO pEIICHUS.

3. XpaHenue, 00pad0TKa U MCNOJIb30BAHUE MEPCOHAJIBHBIX TAHHBIX

3.1. IlepcoHanbHbIe naHHBIE PAOOTHUKOB U 00yuaromuxcs [LIkombl XpaHaTcss B KaOMHETE AUPEKTOPa,
3amecturene nupekropa IlIkosnsl.

3.2. B nporecce XpaHEeHHsI IEPCOHANTBHBIX JaHHBIX paOOTHUKOB U oOydaronuxcs [1Ikonsl 1omKHBI
o0ecreunBaThCs:
— TpeOoBaHUS HOPMATHBHBIX JOKYMEHTOB, YCTaHABIMBAIOIIMX TpaBUia  XpaHEHHS
KOH(HICHINATIBHBIX CBEICHUH;
— COXPaHHOCTh HUMEIOIIMXCA [aHHBIX, OrPAaHWYEHHE JOCTylla K HHUM, B COOTBETCTBUU C
3akoHoarenbcTBOM Pocculickoit Menepanuu u HactoswuM [lonoxenuem;



— KOHTpPOJIb 32 JOCTOBEPHOCTHIO M TIOJHOTOH TMEPCOHAJIBHBIX JMJAaHHBIX, WX PpEryJsipHOe
OOHOBJICHHE U BHECEHHE 10 Mepe HEOOXOAUMOCTH COOTBETCTBYIOLINX U3MEHEHUI.
3.3. JlocTymn K epCcOHaIBHBIM TaHHBIM paOOTHUKOB U 00yvaronuxcs [1Ikomsr uMeroT:

— IUPEKTOD;

— 3aMECTHUTEIb JUPEKTOPA M0 yu4eOHO-BOCIIMTATENILHONW paboTe (MepCOHATBHBIE TaHHBIE TOJBKO
pabOTHUKOB, HAXOAIMIUXCS B MX HETIOCPEACTBEHHOM IOJYMHEHNH, 110 HAIIPABIICHHIO JI€STEIbHOCTH);

— KJIACCHBIC PYKOBOAMTENH (TOJBKO K TIEPCOHAIBHBIM JaHHBIM 00YYaIOMINXCSI CBOETO KIlacca);

— WHble PAaOOTHUKH, OmpexaessieMble MpHuka3zoM aupekTopa IIkossl B Tpejaenax CBoei
KOMIIETEHIIHH.

3.4. Ilomumo unun, yka3aHHbIX B 1. 3.3. Hactosmiero IlojoxeHus, mpaBo jpocTynma K
MEPCOHATBHBIM JIaHHBIM DPAOOTHUKOB M OOYYAIOIIUXCS HMEIOT TOJBKO JIHIA, YIOJHOMOYEHHBIC
JeMCTBYIOIUM 3aKOHO/1aTEIIbCTBOM.

3.5. Jluna, umeromue JOCTYI K TePCOHAIBHBIM JTAHHBIM 0053aHbI HCIIOB30BATh IMEPCOHAIBEHBIC
JaHHbIe PAOOTHUKOB U 00YYaIOIIMXCS JMIIb B LEJSIX, JUIsI KOTOPBIX OHU ObUIN MPEAO0CTABIEHBI:

3.5.1. IlepconanpHble NaHHBIE OOYYArOUIUXCS MCIOJIB3YIOTCS JUIsl II€JICH, CBSI3aHHBIX C
OCYILECTBIIEHUEM Y4eOHO-BOCIIUTATEIBHOIO Ipolecca. AJMMHUCTpaAlMsi M Ielaroruyeckue
pabOTHHKH IIKOJIBI HWCTOJIB3YET MEPCOHATBHBIE JaHHBIC sl (POPMHUPOBAHUS KIIACCOB, COCTABIICHHS
y4eOHOro IUIaHa, COCTABJICHUS OTYETOB B BBILIECTOSINME OpraHU3alud, (OpMUPOBAHUS Pa3IUYHBIX
0a3 JaHHBIX, JJIS1 BO3MOXKHOCTH TIOJIEPKUBATH CBS3b C POAUTENSIMHU (3aKOHHBIMH TIPEJICTABUTEISIMH ),
YUUTBIBaTh OCOOCHHOCTH 00YyYaroIuXcs MU €ro 00y4eHud U BOCTIUTAaHUH.

3.5.2. llepconanbHbIe TaHHBIE PAaOOTHUKA UCIIONB3YIOTCS JIJIS 1IEJIeH, CBA3aHHBIX C BBIMOJTHEHUEM

TPYAOBBIX GYHKIMNA. AIMUHUCTpAIMS IIKOJIBI HCIIOJIB3YET MePCOHANIbHBIE JaHHbIE, B YACTHOCTH, IS
pelIeHusl BOMPOCOB aTTEeCTallH, (OPMHPOBAHUS YYEOHOTO IIIaHA, COCTABICHHS OTYETOB B
BBILLIECTOSIIME OpraHn3aluy, (OPMUPOBAHUS Pa3IMUYHBIX 0a3 JAHHBIX, IPOJBUKEHUS PAOOTHUKOB 110
ciry>x0e, yCTaHOBJICHHUSI pa3Mepa 3apruiatel. Ha oCHOBaHMM MepCOHANBHBIX JAHHBIX PEIIAeTCs BOIIPOC
0 JIoNycKe paboTHUKA K MH(OPMAIMK, COCTaBIAIONICH CiIyKeOHYI0 TailHy.
[Ipu npuHATHH peUIeHHH, 3aTParuBalOMINX WHTEPEChl paOOTHHKA, aIMUHUCTpAIMS HE WMEET IpaBa
OCHOBBIBAaTbCSI HA IEPCOHAIBHBIX JIAHHBIX, TMOJIYYEHHBIX MWCKIIOUYUTEIBHO B pe3yjibTaTe HX
aBTOMATH3MPOBAHHON OOpaOOTKM WM DJIEKTPOHHOTO Mojy4yeHHsa. PaboromaTens Takke HE BIpaBe
NPUHUMATh pEIlIeHUs,, 3aTparuBalolIMe HHTepechl paOOTHUKA, OCHOBBIBASCh Ha JIAHHBIX,
JIOMYCKAIOMIUX JIBOSIKOEC TOJIKOBaHWE. B ciyyae ecnmd Ha OCHOBAaHWM TEPCOHAIBHBIX JaHHBIX
HEBO3MOXHO JIOCTOBEPHO YCTAHOBHMTH KakoW-n6o ¢akr, paboromarens mnpeniaraer pabOTHHUKY
MPECTaBUTh MMCbMEHHBIE Pa3bsICHEHUSI.

3.6. IlepcoHasbHble TaHHBIE PAOOTHUKA OTPAXKAIOTCA B JIMYHOM KapTouke paboTHUKA (hopma
T-2), xoTopas 3amoiHsieTcs MOCJe W3JaHUs MpHUKa3a O €ro npueme Ha padoty. JIuuHble nena u
JTUYHBIE KAPTOUKU PAOOTHHUKOB XpaHITCsA B OyMa)kKHOM BHUJE B IalKax B KaOMHETE JUPEKTOpa.

3.7. KonmpoBare U jAenaTh BBINUCKA U3 MEPCOHAJBHBIX JAHHBIX PAOOTHUKA pa3peruacTcs
UCKJIFOUUTENIBHO B CIIY>KEOHBIX LEJIAX ¢ MMCbMEHHOIO pa3pelleHus: pabOTHUKA U TUPEKTOPA ILKOJIBI.

3.8.  IlepconanpHble OaHHbIE OOYYAIOIIETOCS OTPAXKAIOTCA B €ro JMYHOM JieNe, KOTOpOe
3aIoJIHACTCs MMOCe M3AaHus Ipuka3a o ero 3auucieHus B llkomy. Jluunble nena oOydwaromuxcs
XpaHATCA B CIEUUAIBHOM IIKady, JOCTYN K KOTOPOMY MMEET aJMHHUCTPAIUS IIKOJBl U KJIacCHBIC
PYKOBOJUTEIH.

3.9. Benenue MMYHBIX JIe U OTBETCTBEHHOCTb 32 COXPAHHOCTH JIMYHBIX I BO3JI0XKEHO Ha
KJIACCHBIX PYKOBOJUTEIEH.

3.10. YactuuHo cBeneHHU 00 00y4aromuXxcs COAEPIKATCSA B KIACCHOM KypHasle, Ky/1a 3aHOCITCS
KJIaCCHBIM pyKoBoauTeneM. KiaccHble xKypHaibl XpaHATCS B yUUTEIbCKOHW, KAOMHETE TUPEKTOpa.

3.11. KonupoBaTh U AenaTh BBINUCKH M3 NMEPCOHAIBHBIX JAHHBIX OOYYAIOUIMXCS pa3peracTcs
UCKJIIOUYUTENIBHO B CIIy’)KEOHBIX LENSAX C HMUCbMEHHOIO pa3pellieHHus  poauTeneit (3aKOHHBIX
MIPEICTaBUTENEH) U AUPEKTOPA HIKOJIBI.

4. Ilepenaya nepcoHaJIbLHbIX JaHHBIX

4.1. Tlpu mepenaue MEpCOHATBHBIX JAHHBIX PaOOTHHKOB M oOydwarommuxcs Llkonsl apyrum
I0pUAnYecKUM U pusnueckum aunam llkona nomkHa coOnronaTh ciaenyromue TpeOoBaHus:



4.1.1. TlepcoHanbHbBIC NaHHBIE Pa0OTHHKA, OOYYAIOMIETOCS] HE MOTYT OBITH COOOIICHBI TPEThEH
CTOpOHE 0€3 THCHMEHHOTO coriacus paOOTHUKA, poauTeneil  (3aKOHHBIX —MPEACTABUTEIICH )
HECOBEPIIEHHOJETHETO (MAaJIOJIETHET0) OOYyYaromerocsi, 3a MCKIIOYCHHEM CIydaeB, KOTJa 3TO
HEOOXOMMO JUTS IPEIYIIPEKICHHS YTPO3bI KHU3HU U 3JI0POBBIO pAOOTHUKA , 00YYAIOIIEToCs, a TAKKE B
CITydasix, yCTAaHOBJICHHBIX (eIepaTbHBIM 3aKOHOM.

4.1.2. Jluma, mosydarouiye TepCOHANbHbIC JaHHbIC pPAa0OTHUKA, OOYYaIONIErocs JIOJIKHBI
MIPEIYIPEKAATECS O TOM, YTO ITH JaHHBIC MOTYT OBITh MCIIOJIH30BAHBI JIUIIIb B MEJAX, ISl KOTOPHIX
oHu cooOmienbl. [lIkona momkHa TpeOOBAaTh OT ATHX JIMI[ MOJATBEPXKICHHUS TOTO, YTO 3TO MPABUIO
cobmoneno. Jluma, moiydaromue NepcoHalbHBIE JaHHBIE paOOTHHKA, OOydJaromerocs  OOsi3aHbI
coOIOIaTh PEXUM KOH(PHICHIMATBHOCTH. JlaHHOE TOJOXKEHHE HE PACIpPOCTPaHSETCS Ha OOMEH
MEPCOHATBHBIMU JIAHHBIMHU PAOOTHUKOB B TIOPSAKE, YCTAHOBICHHOM (peiepaibHBIMH 3aKOHAMH.

4.2. Tlepenava nmepcoHAIBHBIX JaHHBIX PaOOTHHKA, O0YYAIOIIETOCS €r0 MPEACTABUTEIISIM MOKET
OBITH OCYIIECTBIICHA B YCTAaHOBJICHHOM JCHCTBYIOIIMM 3aKOHOJATEIHCTBOM MOPSIKE TOJIBKO B TOM
00beMe, KOTOPBI HEOOXOIUM JIJIsl BRITIOJTHEHUS YKa3aHHBIMU TIPECTABUTEIISIMU X (YHKIIUH.

5. [IpaBa paGOTHHKOB, 00y4YaIOIIMXCSl HA 00ecneyeHue 3alllUThl NePCOHATbHBIX JAHHBIX

5.1. B nensix obecrnieueHus 3alIUThl IEPCOHANBHBIX JaHHBIX, XpaHsaumxcs B llIkone, paboTHUKH,
poauTeny (3aKOHHbIE MPEJCTABUTENN) MAJIOJIETHEO HECOBEPIIEHHOJIETHETO 00YUaloEerocsi, UMEIOT
MpaBo:

5.1.1. I[Tomy4ats MOTHYO HHPOPMALIUIO O CBOMX TEPCOHAIBHBIX TAHHBIX U UX 00paboTKe.

5.1.2. CBobGoaHOro 6€ciaTHOrO JAOCTyINa K CBOMM MEPCOHANBHBIM JTaHHBIM, BKIIOUYasl MPaBO Ha
MOJTyYeHHEe KOITUH JIF00OM 3aIncH, CoAepiKallei mepcoHalbHbIe JaHHbIE pa0OTHHKA, 32 UCKIIIOUYCHHEM
ClIy4aeB, MPEAyCMOTPEHHBIX (deaepanbHbIMU 3akoHaMu. [lomyuenue ykazanHOW MHpOpMAIK O CBOUX
MIEPCOHANBHBIX JAaHHBIX BO3MOYKHO IpPH JUYHOM OOpallleHud pabdOTHUKA, POAUTENEH (3aKOHHBIX
MIpPe/ICTaBUTENEH) — K OTBETCTBEHHOMY 3a OPTaHU3allMI0 U OCYIIECTBICHUE XPaHEHHsI MTEPCOHANTBHBIX
JAHHBIX PAOOTHUKOB.

5.1.3. TpeboBaTb 00 MCKIIOUEHUHU WM UCIIPABICHUU HEBEPHBIX HIIM HEMOIHBIX MEPCOHAIBHBIX
JMAHHBIX, a TaKXKe JaHHBIX, OO0pabOTaHHBIX C HapylIeHHEM TPeOOBAHHUMN JIEUCTBYIOIIETO
3aKOHOJATENhCTBA. YKa3aHHOE TpeOOBaHUE IOKHO OBITH O(GOPMIIEHO MUCHMEHHBIM 3asBICHHEM
paboTHuKa Ha UM nupekTopa I1Ikonsl.

[Tpu oTtkaze aupekropa LIIKOIBI UCKIIOYUTH WM UCIIPABUTH MEPCOHATbHBIC JaHHBIE pAaOOTHUKA
pabOTHUK, POJUTEINb, 3AKOHHBIN MPECTaBUTENb HECOBEPIICHHOJIETHETO 00YYaIOLIErOCsl UMEET MPaBO
3asiBUTh B NHCbMEHHOM Buae aupektopy IlIkombl cBoeM Hecorjacuu, € COOTBETCTBYIOIIMM
000CHOBaHMEM Takoro Hecorjacus. [lepcoHanbHbIE AaHHBIE OLEHOYHOTO XapakTrepa pabOTHUK,
POIUTENb, 3aKOHHBIN MPEICTaBUTENIb HECOBEPIIEHHOJIETHETO 00YUaIOLIErocsi UMEET MPaBo JAOMOIHUTh
3asBJICHHEM, BBIPAXKAIOIINUM €r0 COOCTBEHHYIO TOUKY 3PEHHSI.

5.1.4. TpeboBath 00 u3BenieHuu [Ikosoit Bcex Jinil, KOTOPHIM paHee ObLUTH COOOIIEHBI HEBEPHBIC
WM HETIOJHBIE TIEPCOHANIbHBIC TaHHBIE paOOTHUKA, 00ydJaromerocs 000 BceX MPOU3BEICHHBIX B HUX
WCKITIOYEHUSIX, UCTIPABIICHUSX WU TOTIOJTHEHUSIX.

6. O0s13aHHOCTH CY0bEeKTA NEePCOHAIBHBIX JAHHBIX M0 00eCIeYeHUI0 10CTOBEPHOCTH €ro
NepPCOHAbHBIX JAHHBIX

6.1. B nensix obecnieueHust JOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX PA0OOTHUKH 0OS3aHbI:

6.1.1. Ilpu mpueme Ha padoty B lllkomy mnpeacTaBisTh YIOIHOMOYEHHBIM paboTHHKaM [IIkombI
JIOCTOBEpHBIE CBEACHUS O cebe B TMOpsake M o0beMe, IMPelyCMOTPEHHOM 3aKOHOIATETCTBOM
Poccuiickoit ®enepanumu.

6.1.2. B cayyae n3MeHEHHS EPCOHABHBIX JaHHBIX paOOTHUKA: (paMuIIus, UMs, OTIECTBO, aAPEC
MecCTa JKUTENbCTBA, IACMOPTHBIE JaHHble, CBeACHHUS OO0 O0Opa3oBaHWU, COCTOSHUU 310POBbA
(BcieacTBUE BBISIBIICHUS B COOTBETCTBUU C MEAMIIMHCKAM 3aKJIIOUEHHEM NPOTHUBOIOKA3aHUM ISt
BBITIOJTHEHHUSI PAOOTHUKOM €T0 JOHKHOCTHBIX, TPYAOBBIX 00S3aHHOCTEH W T.I.) cO00ImAaTh 00 ATOM B
TedeHue 5 pabounx JHEH ¢ 1aThl UX U3MEHEHUH.

6.2. B niensx obecnedeHust JOCTOBEPHOCTH MEPCOHATBHBIX JaHHBIX 00YUYaIOIIUXCS:



6.2.1. Ponurenu, 3aKkOHHbIE IPEJICTABUTENIN HECOBEPILIEHHOIETHUX 00YyYaIOIIUXCs IPU NIPUEME B
HIkomy mnpenocTaBisOT YIOJTHOMOUYEHHBIM paboTHUKaM IlIkoisl gocTOBepHbIE cBelaeHHs O cebe U
CBOMX HECOBEPIICHHOJIETHUX JIETAX.

6.2.2. B ciydyae u3aMeHeHUs1 CBEACHUH, COCTABIAIOIUX MEPCOHATIbHBIE TaHHBIE 00yYaroIerocs,
poauTeny (3aKOHHBIE MPEACTAaBUTENIN) HECOBEPIICHHOJIETHETO0 00yJaromerocs B Bo3pacte 10 14 mer
00s13aHbl B TEUEHHE MECSIa COOOLTUTH 00 3TOM YHOJIHOMOYEHHOMY paOOTHHUKY LIIKObI.

7. OTBETCTBEHHOCTb 32 HAPYLIEHHEe HACTOALEr0 MOJ0KEeHH S

7.1. 3a HapyuieHue nopsaka oopadboTku (cOopa, XpaHeHUs!, UCIIOIb30BaHUS, PACIIPOCTPAHEHUS U
3alIUTHI) IEPCOHAIBHBIX JAHHBIX JOJDKHOCTHOE JIUIO HECET aJIMUHUCTPATHBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUM C ACUCTBYIOLIUM 3aKOHOIATEILCTBOM.

7.2. 3a HapylUIeHHE MPaBHJI XPAaHSHUS U MCIIOIB30BAHUS ITEPCOHATBHBIX JaHHBIX, TIOBJICKIIEE 32
coboif MaTepualbHblii yiiepd paboTonarento, paOOTHUK HECET MaTepUalbHYI OTBETCTBEHHOCTb B
COOTBETCTBUHM C JACUCTBYIOIIUM TPYIOBBIM 3aKOHOIATEITLCTBOM.

7.3. MarepuanbHblii  yumep0, HaHECEHHBbIH CyOBEKTy MEpCOHAJbHBIX JAaHHBIX 3a CYET
HEHAJUIeKAIEr0 XPaHEHUS M HCIOJIh30BAHUS TEPCOHAIBHBIX JAaHHBIX, IMOJUICKUT BO3MEIICHUIO B
MOpsiIKE, YCTAHOBJICHHOM JICHCTBYIOIINMM 3aKOHOAATEIbCTBOM.

7.4. lllkoma BmpaBe OCYIIECTBIATH 0€3 YBEJOMIJICHHS YIOJHOMOYEHHOI'O OpraHa IO 3alluTe
paB CyOBEKTOB NEPCOHANBHBIX JaHHBIX JIUIIb 00paOOTKY CIeIyIOIUX NePCOHATbHBIX JAHHBIX:

— OTHOCSIIUXCA K CyOBEKTaM MEPCOHAIBHBIX MTAHHBIX, KOTOPBIX CBSA3BIBAIOT C OIEPATOPOM
TPYIOBBIE OTHOIIIEHUS (PaOOTHUKAM);

— TMOJyYSHHBIX ONEPaTOPOM B CBSI3U C 3aKJIIOYCHHEM JIOTOBOPA, CTOPOHOW KOTOPOTO SIBIISETCS
CyOBEKT NEepCOHAJbHBIX JAHHBIX (OOydaromuiics M Jp.), €CIM IepCOHANbHbIE JaHHbIE He
pacmpoCTpaHsIOTCS, a TakXKe HE TMPENOCTaBISIIOTCS TPEThUM JHIAM 0e3 corjacus CcyObekTa
NEePCOHATBHBIX JAHHBIX M UCHOJIb3YIOTCS ONEPAaTOPOM HCKIIOUUTENBHO AJIS UCIIOJHEHHs YKa3aHHOTO
JIOTOBOPA ¥ 3aKJIFOYCHHS JOTOBOPOB C CYOBEKTOM MEPCOHATBHBIX JAHHBIX;

— SBIIAIOLIMXCS OOLIETOCTYTHBIMH NIEPCOHATILHBIMU JTAHHBIMH;

— BKJTFOUAIONINX B c€0s TOJIBKO (paMUIIMH, IMEHA M OTYECTBA CyOBEKTOB TIEPCOHAIBHBIX JIaHHBIX;

— HEeoOXOAMMBIX B IEISAX OJHOKPATHOIO IPOIycKa CyObEKTa MEepPCOHAIBHBIX JAHHBIX Ha
TEPPUTOPHUIO 00PA30BATEIHLHOTO YUPEKICHUS HIIH B MHBIX aHAJIOTUYHBIX IIEIIsX;

—BKJIIOYEHHBIX B HH(POPMALlMOHHbIE CHUCTEMbl MEPCOHAJBHBIX JAHHBIX, HMEIOIIUE B
COOTBETCTBUM ¢  (eAepalibHBIMH  3aKOHAMH  CTaTyC  (peepasbHBIX  aBTOMATH3MPOBAHHBIX
MHGOPMALMOHHBIX CUCTEM, a TAaKXKE B TOCYJapCTBEHHbIE HH(POPMALIMOHHBIE CUCTEMBI IEPCOHATBHBIX
JAHHBIX, CO3J[aHHBIC B IIEJISAX 3alIUTHI 0€30ITACHOCTH TOCYAapCTBA U OOIIECTBEHHOTO MOPSIKA;

— oOpaOaTbiBaeMbIX 0€3 UCIONb30BAaHUS CPEICTB aBTOMAaTH3allUd B COOTBETCTBUM C
(benepanbHBIMU 3aKOHAMH WJIM WHBIMH HOPMaTHBHBIMH TMPaBOBBIMH akTamu Poccuiickoit dexnepanuu,
yCTaHaBIMBAIOLUIMMU TpeOOBaHUSA K 0OecreueHHIo Oe30MaCHOCTH NEPCOHANBHBIX JAHHBIX IPU HX
00paboTKe U K COOIOACHUIO TPaB CyObEKTOB MEPCOHABHBIX TAHHBIX.

Bo Bcex octanpHBIX ciydasx oneparop (aupektop I1Ikomns u (M) yrnoJTHOMOYCHHBIE UM JIUIIA)
00s513aH HAINPaBUTh B YMOJHOMOYEHHBII OpraH MO 3allUTe MpaB CyOBEKTOB MEPCOHAIBHBIX IAHHBIX
COOTBETCTBYIOILEE YBEAOMIICHHE.

8. BHeceHue n3MeHeHMI M JONOJIHEHNIA B HACTOsILIee MOJI0KeHHe
8.1. Buecenue nomnpaBok u u3MeHeHu B [losoxkeHre MpoOU3BOIUTCS HA 3aCE€NaHUU  YIIPABIISIIOLIETO

COBETa IIIKOJIEL.
8.2.Hacrosmiee [Tonoxxenne AeHCTBUTENBHO A0 MPUHATUS HOBOUM pEIaKIIUH.



MYHULIUITAJIBHOE BIO/IDKETHOE OBIIIEOBPA3OBATEJIBHOE VUPEXJIEHUE
IMPEYNCTEHCKAA CPEAHASA IHKOJIA

YTBEPXIEHO
JIupexTop IIKOJIBI
N.35.KomapoBckuii
[Tpuka3z Ne 82 ot «23» nexabps2021 r.

N3menenns
B [PaBUJIa BHYTPEHHETO TPYAOBOIO pacropsiika
MBOY IlIpeuncrenckas CIII

[TyHKT 5.6. HACTOSAIMX NPABUI U3JI0KUTH B CIEAYIOLIEH PEIAKIIUU.
Bo ncnonuenne nopydenus [Ipesunenta PO Ne [TP-1998 ot 20.10.2021 ropa,
pPEKOMEHAAMN TPEXCTOPOHHEW KOMUCCHH 110 PETYJIMPOBAHUIO COLUAIIBHO- TPYIOBBIX
otHomieHu# ot 29.10.2021r. u nucema [lenapramenta CMOJIEHCKOM 001acTH 110
BHyTpeHHel momutuku oT 20.01.2022roma Ne 155/01-03 npenoctaBnsaTe paOOTHUKAM
IKOJIBI, MpOoXo UM BakiuHauio npotus COVID-19 2(aBa) onaunBaemMbix
BBIXOJIHBIX JHS.
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